1. Private Orgs submit fundraiser request/ Cons and Bylaw reviews to the Private Org Box. PO Monitor reviews and signs the request, creates an eSSS and emails the packet to the RMFC Chief.

2. The Chief signs off on the coordination table and emails it to Legal.

4. When request is legally sufficient, the PO Monitor emails the paperwork to the 90 FSS Workflow through their org box via our Private Organization org box. It is up to the Chief if he/she wants to be CC’d in the email.
5. The 90 FSS Workflow forwards the packet to the MSG Commander. Once a request is signed, it will be emailed back to us. PO Monitor emails the signed request back to the PO and saves a copy in the PO Folder (PO’s respective folder).
3. Approved or disapproved request is emailed back to PO Org box. If a request is approved, PO emails it to 90 FSS Workflow. If disapproved, PO Monitor and the PO try to fix it, unless request is legally not allowed.
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Contact: 90fss.po.privateorganization@us.af.mil
                    773-3920

